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Carolinas Institute 
for Community Policing
The Carolinas Institute for Community Policing considers it a privilege to partner 
with our regional agencies to bring this valuable training to your area.
Information for Potential Host Agencies
· Occasionally it is necessary to charge a nominal fee to help cover expenses for conferences or specialized training; however, the majority of our training is offered at NO-COST to the agencies and participants.

· Let us know the training topic you are interested in and suggest several possible dates that will work for your agency.  We will contact our instructors to set up the classes.  (We can indicate on our website if a class is to be exclusively for law enforcement or a certain department.)
· Let us know the capacity of your training room and the street address of the training facility.  (People often like to use MapQuest to get driving directions).  

· The training will be posted on our website as soon as the dates are confirmed. You should also contact neighboring agencies/community members to invite them.  (We can email a flyer to you if you need assistance promoting the class.) 
· To be cost effective, there must be at least 20 participants in each class.  
· Please register participants from your own department and direct invited agencies to register online at www.cicp.org.  (This enables us to keep track of the number that will attend.  It also gives us an accurate record of their information including the correct spelling of their names to print on certificates.)
· The basic equipment that most instructors require in the training room are a TV, VCR, & PowerPoint Projector.  (Most instructors bring their own laptops, but a backup is always a good idea.) 
· Instructors requiring overnight stay will usually make their own hotel arrangements, but we would appreciate your suggestions on finding nearby hotels that offer a good rate.  (We can only pay the government per diem.)
************************

This training is made possible through grants from 
the Community Oriented Policing Services (COPS) Office, US Department of Justice.
In an effort to be good stewards of these funds, we are always
looking for ways to practice cost effectiveness.
We would welcome any ideas you may have to help us offset the expenses.

**  Thank you for your interest in hosting a class.  **
